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SANTA CLARA VALLEY WATER DISTRICT 
Draft Classification Structure 


August 2008 
 


1 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
**All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Accounting Series 
 


    


Accountant I 
Accountant II 
Accounting Systems 
Analyst 
 
 
 


1 of 3 Accountant  Bachelor’s Degree in 
accounting, finance, or 
related field and three (3) 
years of accounting 
related experience. Based 
on assignment, 
equivalent education and 
experience in 
information technology 
is required. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the entry/experienced through 
journey level of the Accounting 
series.  Incumbents perform detailed 
accounting tasks in support of 
centralized District accounting 
functions including preparation of 
financial reports as well as 
maintenance of accounts.  Work 
varies from routine accounting or 
accounting systems tasks and 
functions performed with training 
oversight to performance of tasks 
with minimal supervision and/or with 
expert oversight if incumbents are 
assigned more difficult work.  
 
Based upon assignment to accounting 
activities, duties include: performing 
professional accounting activities; 
analyzing, maintaining, and auditing 
of accounting records; and preparing 
financial summaries and reports.  
Based upon assignment to accounting 
systems activities, duties include: 
coordinating the implementation and 
enhancement of accounting software 
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2 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
**All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


applications; and analyzing program 
needs resulting in the implementation 
of improvements to unit accounting 
systems. 
 
The Accountant is distinguished from 
the Accountant, Senior in that the 
latter serves as leadworker or 
dedicated technical resource and the 
former performs the full range of 
accounting related duties, as 
assigned, when trained. 
 


Senior Accountant 2 of 3 Accountant, Senior Bachelor’s Degree in 
accounting, finance or 
related field and five (5) 
years of accounting 
related experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 
 
 
 


This is the advanced journey level 
class in the Accounting series.   
 
 Incumbents lead, oversee, and 
perform the more responsible work of 
staff performing technical and 
professional accounting, auditing, 
and financial record keeping 
functions for the District.  
  
Some incumbents may act as lead 
worker, making work assignments 
and determining completion of work.   
Some incumbents may serve as the 
dedicated technical resource within 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


an organizational unit providing 
technical knowledge to other staff 
regarding a District-defined, unit-
specific function including quality 
assurance responsibility for the unit.   
 
Duties may include: participating in 
the preparation of the Comprehensive 
Annual Financial Report; maintaining 
accurate accounting ledgers, work 
sheets, and schedules; performing 
budgetary accounting functions and 
analyses; maintaining  specialized 
accounting records for local, state, 
and federal grant programs; and 
implementing modifications to 
District accounting procedures and 
methods.  
 
The Accountant, Senior is 
distinguished from the Accountant 
Supervisor by the latter’s supervisory 
role and the former’s performance as 
leadworker or dedicated technical 
resource. 
 


Supervising Accountant 3 of 3 Accountant 
Supervisor 


Bachelor’s Degree in 
accounting, finance or 


This is the supervisory level of the 
accounting series.  Incumbents 
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4 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


related field and seven 
(7) years of accounting 
related experience 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


organize, plan and supervise an 
accounting sub-unit.    
 
Duties may include: coordinating and 
managing financial audits and fiscal 
year-end closing activities; 
investigating complaints; resolving 
problems accounting technical and 
administrative issues; reviewing 
audits performed and determining 
irregularities, formulating 
recommendations; and reviewing 
related  reports, correspondence and 
operational data. 
 
Incumbents supervise staff including 
conducting performance evaluations; 
coordinating training; and 
implementing hiring, discipline and 
termination procedures.   
 
The Accountant Supervisor is 
distinguished from other Accounting 
Series classes by its focus on the full 
range of supervisory tasks. 
 


 





		Job Family* 
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Job Family*  Level of 


Series 
Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


Administrative Support     
Office Spec I 
Office Spec II 
Word Processing 
 Operator I 
Word Processing 
 Operator II 
Forms Tech I 
Forms Tech II 
Repro Tech I 
Repro Tech II 


1 of 3 Administrative 
Support Assistant 


High School diploma or 
G.E.D. and, based upon 
assignment, up to two (2) 
years related experience. 
 
Licensing Requirements: 
-None  


The Administrative Support Assistant is 
the entry/experienced through journey 
level of the series involving office, 
reception, customer service, word 
processing, forms, and reproduction 
support activities.  
 
Based upon assignment, duties may 
include: receiving, greeting and 
screening telephone calls and visitors 
taking messages or directing visitors to 
appropriate staff; responding to or 
resolving customer complaints; filing; 
performing data entry functions; 
monitoring and producing draft and final 
copies of electronic and other 
correspondence, charts, contracts, 
reports, forms, memoranda, minutes, 
tables, manuals, graphics and other  
materials; designing and modifying 
forms; and operating duplicating and 
other equipment to produce printed 
materials. 
 
The Administrative Support Assistant is 
distinguished from the Administrative 
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Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


Support Technician in that the 
Administrative Support Assistant is an 
entry/experienced through journey level 
class where work performed requires 
adherence to established defined 
procedures, is less diversified, and 
requires routine knowledge of rules and 
regulations pertaining to programs and 
services.  
 


Senior Office Specialist 
Senior Reprographics Tech 
Administrative Assistant 
Board Administrative 
Assistant I 
Board Administrative 
Assistant II 
 


2 of 3 Administrative 
Support Technician 


High School diploma or 
G.E.D. and four (4) years 
related experience. 
 
Licensing Requirements: 
-None 
 


The Administrative Support Technician is 
the advanced journey level of the series 
addressing board support, division head 
and unit manager support, and service as 
leadworker for designated support 
functions. 


Based upon assignment, duties may 
include: providing primary administrative 
support to an assigned unit manager or 
an assigned division; typing and 
proofreading and editing documents and 
correspondence;  supporting emergency 
management protocols; conducting 
research and special projects as assigned;  
assuring the accuracy of document 
preparation and packages;  participating 
in the maintenance of records systems 
and document control;  providing 
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Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


customer service; ensuring administrative 
support work quality and adherence to 
established policies and procedures; and 
organizing and overseeing operation and 
maintenance of equipment. 


Some incumbents may assist the Clerk of 
the Board in providing administrative 
support for the District’s elected and 
appointed Board of Directors and 
associated committees and commissions 
including clerking public meetings. 


Based upon assignment, incumbents may 
act as a leadworker making work 
assignments and determining completion 
of work. 


The Administrative Support Technician is 
distinguished from the Administrative 
Support Principal in that the former 
serves as a leadworker and/or provides 
primary support for a unit manager, a 
division or provides assistance to the 
Deputy Clerk of the Board and the latter 
serves as supervisor or primary support 
for the Board and chief District officers. 
 


Executive Assistant CEO 3 of 3 Administrative High School diploma or The Administrative Support Principal is 







SANTA CLARA VALLEY WATER DISTRICT 
Draft Classification Structure 


August 2008 
 


4 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
** All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


Executive Assistant 
Deputy Clerk of the Board 
Support Services 
Supervisor 
 


Support Principal G.E.D. and five (5) years 
related experience.  
Additional specialized 
training in a related field 
may be required. 
 
Licensing Requirements: 
-None 
 


the supervisory or executive support level 
of the series including supervisors of 
administrative support staff as well as 
support leads for the Board and chief 
officers of the District.   


Based upon assignment, duties may 
include coordinating the work of District-
wide support activities such as 
reprographics, mail center, and reception; 
performing administrative tasks and 
assistance in support of an unclassified 
executive officer; providing customer 
service; participating in the preparation 
of the budget and monitoring of  
expenditures; management of sensitive 
files; delegating assignments through the 
administrative support structure of the 
organization as needed; and 
recommending improvements in 
administrative work flow, procedures, 
and use of equipment and forms. 


Based upon assignment, incumbents may 
supervise staff including conducting 
performance evaluations, coordinating 
training; and implementing hiring, 
discipline and termination procedures.  
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Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


The Administrative Support Principal is 
distinguished from the Administrative 
Support Technician in that the former 
has primary administrative support 
responsibility for the Board, District chief 
officers and/or overall District 
administrative support services. 
  


 





		Job Family* 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Communications Series 
 


    


Public Information Rep I 1 of 3 Public Information 
Representative 


Bachelor’s Degree in 
public relations, 
journalism or related 
field and one (1) year of 
experience in public 
relations, journalism, 
community relations or 
related activities. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the entry/experienced level of 
the Communications series. 
Incumbents perform public outreach 
and community relations activities for 
the distribution of information 
regarding the District.    
 
Duties include: preparing reports for 
public entities; conducting customer 
satisfaction surveys and community 
outreach; preparing presentations, 
layouts, graphic arts treatments and 
web pages; and staffing events and 
booths. 
 
The Public Information 
Representative is distinguished from 
the Public Information 
Representative, Senior  in that the 
former’s focus is on the more routine 
tasks assigned within the series while 
the latter may serve as leadworker or 
a dedicated technical resource.   
 


Public Information Rep 
II 


2 of 3 Public Information 
Representative, 


Bachelor’s Degree in 
public relations, 


This is the journey level of the 
Communications series.  Incumbents 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Senior journalism or related 
field and two (2) years of 
experience in public 
relations, journalism, 
community relations or 
related activities. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


perform the full range of public 
information activities.   
 
Duties include: developing new 
material, press releases, messaging, 
and content; networking within the 
community; and researching 
significant District public issues.  
 
Incumbents may serve as the 
dedicated technical resource within 
an organizational unit providing 
public information technical 
knowledge to other staff regarding a 
District-defined, unit-specific 
function including quality assurance 
responsibility for the unit. 
Incumbents may act as a leadworker, 
making work assignments and 
determining completion of work.   
 
The Public Information 
Representative, Senior is 
distinguished from the Public 
Information Representative Principal 
in that the latter may function as a 
primary dedicated subject matter 
expert or supervisor. 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
Public Information Rep 
III 


3 of 3 Public Information 
Representative, 
Principal 


Bachelor’s Degree in 
public relations, 
journalism or related 
field and four (4) years of 
experience in public 
relations, journalism, 
community relations or 
related activities. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the highest level of the 
Communications series. Incumbents 
lead, oversee and participate in the 
most responsible work assigned to 
the series. 
 
Responsibilities include: performing 
specialized public outreach and 
community relations activities; 
developing public information 
budgets; and long range public 
information planning.   
 
Incumbents may act as the primary 
dedicated subject matter expert (SME) 
for the District in a recognized public 
information management specialty 
area for a District-identified mission 
critical function or program 
exercising quality assurance 
responsibility for the District within 
the designated specialty area.  
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
 
The Public Information 
Representative, Principal is 
distinguished from other 
Communications classes by its focus 
on the performance of supervisory or 
subject matter expert and specialized 
public information duties beyond that 
expected by journey level 
incumbents. 
 


 





		Job Family* 
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Job Family*  Level 


of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Construction 
Inspection & Real 
Estate 


    


Real Estate Series     
Real Estate Agent I 
 
Real Estate Agent II 
 
Associate Real Estate 
Agent 
 
 


1 of 2 Real Estate Agent Bachelor’s Degree in 
business, real estate or a 
related field and, based 
upon assignment, up to 
three (3) years of related 
experience. 
 
Licensing Requirements: 
-CA Driver’s License 
Class C 
-CA Real Estate or 
Broker’s License may be 
required 
 


The Real Estate Agent is the entry 
through journey level of the series.  
Incumbents perform professional real 
estate services in the acquisition, 
appraisal and management of District 
properties.   
 
Incumbents are responsible for:  
securing, examining and interpreting 
title reports; preparing, processing, 
and securing documents including 
lien releases, quit claims; and 
securing title clearances. 
 
The Real Estate Agent is distinguished 
from the Real Estate Agent Senior in 
that the latter serves as leadworker 
for real estate activities. 
 


Senior Real Estate Agent 
 


2 of 2 Real Estate Agent, 
Senior 


Bachelor’s Degree in 
business, real estate or a 
related field and, based 
upon assignment, up to 


The Real Estate Agent, Senior is the 
leadworker level of the series. 
Incumbents plan, direct, and 
participate in the relocation of 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


three (3) years of related 
experience. 
 
Licensing Requirements: 
-CA Driver’s License 
Class C 
-CA Real Estate or 
Broker’s License may be 
required 
 


displaced tenants, homeowners, and 
businesses.   
 
Responsibilities include: conducting, 
reviewing, and approving surveys to 
locate and evaluate relocation 
properties; leading, planning and 
training staff involved with 
acquisition of property; and 
negotiating consultant contracts and 
agreements for title companies, 
relocations, property management, 
and other real estate services. 
 
Incumbents act as a leadworker 
making work assignments and 
determining completion of work.   
 
The Real Estate Agent, Senior is 
distinguished from the Real Estate 
Agent in that the former provides 
support for the property acquisition 
process where the latter has 
leadworker responsibility for 
property acquisition and relocation 
functions. 
 


Construction     







SANTA CLARA VALLEY WATER DISTRICT 
Discussion Draft Classification Structure 


August 2008 
 


3 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
** All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Inspection Series 
Construction Inspector I 
 
Construction Inspector 
II 
 
Resident Construction 
Inspector 
 
 


1 of 2 Construction 
Inspector 


High School diploma or 
G.E.D. and, based upon 
assignment, up to three 
(3) years construction 
inspection related 
experience.   
 
Licensing Requirements: 
 -CA Driver’s License 
Class C 
-Based upon assignment, 
hazardous materials and 
confined space related 
certifications may be 
required. 


 


The Construction Inspector is the 
entry through journey level of the 
series.  Incumbents perform field 
construction inspection duties in 
support of the District’s flood control, 
water storage, and distribution 
facilities construction projects.   
 
Duties include: monitoring the work 
of outside contractors ensuring 
compliance with the construction 
contract specifications and standards; 
monitoring work site safety programs; 
and inspecting samples of fluids, 
sand, aggregate, soils, concrete, and 
other materials for field or laboratory 
testing to ensure compliance with 
project specifications and standards. 
 
The Construction Inspector is 
distinguished from the Construction 
Inspector Supervisor in that the latter 
serves as supervisor for construction 
inspection activities. 
 


Chief Construction 
Inspector 


2 of 2 Construction 
Inspector Supervisor 


High School diploma or 
G.E.D. and five (5) years 


The Construction Inspector 
Supervisor is the supervisory level of 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


construction inspection 
related experience.   
 
Licensing Requirements: 
 -CA Driver’s License 
Class C 
-Based upon assignment, 
hazardous materials and 
confined space related 
certifications may be 
required. 
 


the series.   
Incumbents supervise and oversee 
construction inspection program 
operations and activities within a sub-
unit of the Construction Inspection 
Unit.   
 
Duties include: ensuring compliance 
with plans, specifications, and 
construction contracts; selection and 
oversight of contractors; and 
overseeing field inspections of 
construction work related flood 
control, water storage, distribution, 
and other facilities. 
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
   
The Construction Inspector 
Supervisor is distinguished from the 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Construction Inspector in that the 
former supervises the construction 
inspection functions. 
   


 





		Job Family* 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Engineering/Geology 
Series 


The three (3) engineering panels, traditional, water supply, and utilities, came to different 
conclusions.  After review, FLA is recommending this series. 


Assistant Civil Engineer 
I  
Assistant Civil Engineer 
II 
Assistant Electrical 
Engineer I  
Assistant Electrical 
Engineer II 
Assistant Control 
Systems Engineer I  
Assistant Control 
Systems Engineer II 
Assistant Mechanical 
Engineer I  
Assistant Mechanical 
Engineer II  
Assistant Geologist 
Engineer I  
Assistant Geologist 
Engineer II 
10 Unregistered 
Engineering Classes 
 


1 of 4 Engineer/Geologist, 
Assistant 


Bachelor’s Degree in 
engineering (civil, 
mechanical, electrical, 
chemical, or 
environmental), geology 
or related field.  No 
professional experience 
is required.  Possession 
of a CA EIT certificate 
with two (2) years of 
associated 
paraprofessional 
engineering experience 
may be substituted. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 
 


This is the entry/experienced and 
training level classification of the 
series.  Incumbents perform 
engineering duties under the 
supervision and review of other 
engineering staff.   
 
Duties may include: conducting 
routine technical studies and 
calculations and developing reports; 
collecting, analyzing, and compiling 
data, statistics and surveys; 
conducting plan reviews; performing 
and documenting routine site 
observations; providing 
administrative and engineering 
support to project managers; 
conducting research on 
specifications, materials, work sites, 
and environmental conditions; and 
assisting in design activities. 
 
The Engineering/Geologist Assistant 
is distinguished from the 
Engineer/Geologist in that the latter 
performs journey level engineering 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


work. 
 


Associate Civil Engineer 
Associate Electrical 
Engineer  
Associate Control 
Systems Engineer 
Associate Mechanical 
Engineer  
Associate Geologist 
Engineer  
5 Unregistered 
Engineering Classes 


2 of 4 Engineer/Geologist Bachelor’s Degree in 
engineering (civil, 
mechanical, electrical, 
chemical, or 
environmental), geology 
or related field.  Four (4) 
years of professional/ 
engineering experience is 
required.  Possession of a 
CA EIT certificate with 
two (2) years of 


This is the journey level classification 
of the series.  Incumbents perform 
design, project oversight, and quality 
review of staff work.  Incumbents 
may train and review work of lower 
level engineers, and provide input 
regarding the technical performance 
of other employees.   
 
Duties include: planning, scheduling, 
conducting and coordinating detailed 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


associated 
paraprofessional 
engineering experience 
may be substituted for 
the degree requirement.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
-Possession of CA 
registration as a 
Professional Engineer 
(PE), is desirable 
 


phases of engineering work in part of 
a major project or a total project of 
moderate scope; performing QA/QC 
of studies and engineering work; 
conducting design activities; 
conducting engineering studies; 
representing the District with external 
parties; performing oversight of 
construction and professional 
services contracts; and administering 
regulatory and environmental 
programs and contracts. 
 
The Engineer/Geologist is 
distinguished from the 
Engineer/Geologist, Senior in that the 
latter serves as a leadworker and/or 
dedicated technical resource. 
 


Senior Engineer  
Senior Geologist 
Engineer  
Senior Engineer 
Special Programs 
Engineer 


3 of 4 Engineer/Geologist, 
Senior 


Bachelor’s Degree in 
engineering (civil, 
mechanical, electrical, 
chemical, or 
environmental), geology 
or related field.  Six (6) 
years of 
professional/engineering 
experience is required.   


This is the lead technical 
classification level of the series.   
 
Duties include:  acting as a project 
manager for stand-alone projects; 
reviewing and commenting on 
engineering studies; and developing 
and recommending technical 
specifications and procedures for 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
-Possession of CA 
registration as a 
Professional Engineer (PE) 
 
 


assigned function.    
 
Some incumbents may act as lead 
worker, making work assignments 
and determining completion of work.  
Some incumbents serve as the 
dedicated technical resource within 
an organizational unit providing 
technical knowledge to other staff 
regarding a District-defined, unit-
specific function including quality 
assurance responsibility for the unit.   
 
The Engineer/Geologist, Senior is 
distinguished from the 
Engineer/Geologist, Principal in that 
the latter serves as a supervisor 
and/or a subject matter expert in a 
recognized specialty area. 
 


Senior Project Manager 
 


4 of 4 Engineer/Geologist, 
Principal 


Bachelor’s Degree in 
engineering (civil, 
mechanical, electrical, 
chemical, or 
environmental), geology 
or related field.  Six (6) 
years of 
professional/engineering 


This is the top level of the series and 
as  such, contains dual but equivalent 
principal level roles as a supervisor 
for professional staff and/or as the 
primary dedicated subject matter 
expert (SME) for the District in a 
recognized specialty area. 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


experience including two 
(1) year of leadwork 
experience is required.   
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
-Possession of CA 
registration as a 
Professional Engineer (PE) 
 
 


Incumbents may formally supervise a 
small number of staff within a larger 
engineering function under the 
director of a Unit Manager.   
 
Based upon assignment, incumbents 
may perform the following duties: 
acting as a project manager; 
managing environmental programs 
and contracts; participating in the 
administration of a budget; 
negotiating resolution to conflicts and 
issues; receiving, analyzing and 
recommending contracts, vendors, 
consultants, etc.; administering 
contracts and agreements; developing 
and implementing goals and 
objectives for function; and serving 
as a dedicated subject matter expert. 
 
Some incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
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Job Family* Level 
of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


same duties as those they supervise.  
Some incumbents may act as a 
primary dedicated subject matter 
expert (SME) in a recognized specialty 
area. 
 
The Engineer/Geologist, Principal is 
distinguished from other Engineering 
classes in the focus on serving in a 
supervisory and/or subject matter 
exert role. 
 


 





		Job Family*
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum Qualifications** Distinguishing 
Characteristics 


Engineering 
Support Series 


The two (2) panels, Drafting and Non-Drafting, came to different conclusions.  After review, FLA is 
recommending this series which is consistent with many other recommended series. 


Engineering 
Technician I 
Engineering 
Technician II  
Engineering 
Technician III  
Assistant Surveyor I,  
Assistant Surveyor II  
Assistant Surveyor III 
Hydrographer I  
Hydrographer II  
Hydrologic Systems 
Analyst I -Well 
Ordinance Program 
Hydrologic Systems 
Analyst II -Well 
Compliance Program 
 
 
 


1 of 3 Engineering 
Support 
Technician 


High School diploma or G.E.D. 
supplemented by additional 
coursework in drafting/CADD, 
GIS, surveying, 
algebra/geometry/trigonometry, 
related engineering related 
sciences, or related field.  One 
(1) year of related engineering, 
survey, technical related 
experience.  
 
Licensing Requirements: 
-CA Driver’s License, Class C 


This is the entry/experienced to 
journey level classification 
within this series.  Incumbents 
perform a variety of 
engineering support functions 
depending on assignment.   
 
Duties include:  conducting site 
observations and 
documentation; reading 
blueprints and plans; 
performing field survey 
activities such as location 
staking, setting up equipment 
and placing markers; preparing 
and reviewing maps, plats, 
visual aids, and graphic 
presentations; conducting 
field/site investigations and 
inspections; data collection and 
record keeping; researching, 
preparing and reviewing legal 
descriptions and plats; 
maintaining related data and 
reports; operating, monitoring 
and calibrating equipment; 
creating plans and plats; and 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum Qualifications** Distinguishing 
Characteristics 
performing related calculations. 
 
The Engineering Support 
Technician is distinguished 
from the Engineering Support 
Technician, Senior in that the 
latter may serve as a leadworker 
or designated technical 
resource. 


Senior Engineering 
Technician  
Senior Surveyor  
Survey Party Chief 
Hydrographer III 
Senior Hydrologic 
Systems Analyst –
Well Compliance 
Program 


2 of 3 Engineering 
Support 
Technician, 
Senior 


High School diploma or G.E.D. 
supplemented by additional 
coursework in drafting/CADD, 
GIS, surveying, 
algebra/geometry, related 
engineering related sciences, or 
related field.  Five (5) years of 
engineering support experience 
in surveying, drafting/CADD, 
inspection, permitting, and/or 
related engineer technician 
work is required. 
 
Licensing Requirements: 
-CA Driver’s License, Class C 
-CA Land Surveyor in Training 
(LSIT) certification, depending 
on assignment 


This is the advanced technical 
and/or leadworker level of the 
series.   
 
In addition to other duties, 
incumbents review and verify 
data and work of other staff; 
troubleshoot, investigate and 
resolve difficult technical or 
customer service issues; 
respond to data/work questions 
and issues; research and 
prepare permits, exhibits and 
designs/plans; and prepares 
summary reports and exhibits. 
 
Some incumbents may act as 
lead worker, making work 
assignments and determining 
completion of work.  Some 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum Qualifications** Distinguishing 
Characteristics 
incumbents may act as a 
dedicated technical resource to 
other staff.   
 
The Engineering Technician, 
Senior is distinguished from the 
Engineering Support Supervisor 
in that the latter supervises 
staff. 


Supervising Land 
Supervisor 
Supervising Surveyor 
Supervising 
Engineering 
Technician 
Supervising 
Hydrographer 


3 of 3 Engineering 
Support 
Supervisor 


High School diploma or G.E.D. 
supplemented by additional 
coursework in drafting/CADD, 
GIS, surveying, 
algebra/geometry, related 
engineering related sciences, or 
related field.   Seven (7) years of 
engineering support experience 
including two (2) years of 
leadwork is required. 
 
Licensing Requirements: 
-CA Driver’s License, Class C 
-CA Professional Land Surveyor 
(PLS) license, depending on 
assignment 


This is the highest and 
supervisory level of the series 
 
Duties may include:  preparing 
time and cost estimates; 
conducting quality control 
reviews; ensuring project and 
work completion; acting as 
liaison with external 
consultants and organizations; 
and assisting with development 
and implementation of 
standards/procedures.  
Depending on assignment, 
incumbents may professionally 
stamp and sign work plans, 
maps and documents. 
 
Incumbents supervise staff 
performing a full range of 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum Qualifications** Distinguishing 
Characteristics 
supervisory duties including 
directing work, training and 
coaching, discipline, and 
performance evaluation.   
 
The Engineering Support 
Supervisor is differentiated 
from other Engineering Support 
classes in the focus on 
supervision.  


 





		Job Family* 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Field Maintenance and 
Vegetation Control 


    


Field Maintenance 
Series 


    


Field Maintenance 
Worker I 
Field Maintenance 
Worker II 
 


1 of 4 Field Maintenance 
Technician  


High School diploma or 
G.E.D. and, based upon 
assignment, one (1) to 
three (3) years of related 
maintenance and repair 
experience. 
 
Licensing Requirements: 
-CA Driver’s License; 
based upon assignment, 
Class A, B and/or C 
license may be required 
upon appointment  


This is the entry/experienced through 
journey level of the Field Maintenance 
series. Incumbents, based upon 
assignment, perform tasks and duties 
associated with maintenance and 
construction work for flood control 
and water distribution properties and 
facilities.   
 
Duties may include activities such as:  
constructing, maintaining and 
repairing flood control and 
groundwater recharge facilities; 
patching cracks; building and 
removing small dams; performing 
concrete work; breaking up and 
removing rubble, placing forms and 
installing reinforcements; mixing, 
pouring and finishing cement; 
cleaning up work sites; ensuring 
proper disposal of hazardous 
materials as established by District 
guidelines; and regulating loading of 
sludge and the cleaning of sludge 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


ponds at water treatment facilities. 
 
The Field Maintenance Technician  is 
distinguished from the Field 
Maintenance Technician, Senior  in 
that the latter performs specialized 
field mainteance duties such as 
operation of heavy equipment. 
 


Field Maintenance 
Worker III 
Heavy Equipment 
Operator 
 


2 of 4 Field Maintenance 
Technician, Senior 


High School diploma or 
G.E.D. and three (3) to 
four (4) years of related 
maintenance and repair 
experience.  Based upon 
assignment, two (2) years 
of experience operating a 
variety of construction 
equipment may be 
required. 
 
Licensing Requirements: 
-CA Driver’s License; 
based upon assignment, 
Class A, B and/or C 
license may be required 
upon appointment or 
within six (6) months  
- Crane operator 


This is the advanced journey level of 
the Field Maintenance series. 
Incumbents perform specialized 
technical or functional aspects of 
field maintenance duties beyond that 
expected at the journey level, as 
assigned, and are fully trained in the 
area of assignment.   
 
Based upon assignment, incumbents 
may use and operate heavy 
construction and maintenance 
equipment in support of a activities 
involving the construction, 
maintenance, and repair of water 
system and flood control properties 
and facilities including loading, 
hauling, scraping, and related 
operations. 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


certification depending 
on assignment  


 
The Field Maintenance Technician, 
Senior is distinguished from other 
Maintenance Technician classes by its 
focus on the performance of 
specialized  technical field 
maintenance duties beyond that 
expected by journey level 
incumbents. 
 


Senior Maintenance 
Worker  
Field Operations 
Administrator 
 


3 of 4 Field Maintenance 
Administrator 
 
 


High School diploma or 
G.E.D. and, based upon 
assignment, three (3) to 
four (4) years of related 
maintenance and repair 
experience is required.  
Based upon assignment, 
administrative, project 
lead, and/or lead 
responsibility experience 
may be required. 
 
Licensing Requirements: 
-CA Driver’s License, 
based upon assignment, 
Class A, B and/or C 
license may be required 
 


This is the lead and project 
administration level of the Field 
Maintenance series.  Incumbents, 
assigned to watershed maintenance 
activities plan, prepare and schedule 
maintenance activities and provide 
staff assistance to the Field 
Operations Unit Manager.   
 
Some incumbents may serve as 
liaison with vendors and contractors 
and participate in planning, 
coordinating, directing and 
performing activities and projects 
including contract administration.   
 
Some incumbents may act as lead 
worker, making work assignments 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


and determining completion of work.   
 
 The Field Maintenance Administrator 
is distinguished from other 
Maintenance classes by the focus on 
serving as a leadworker for 
maintenance staff, maintenance of a 
watershed or maintenance project 
administration. 
 


Senior Field Operations 
Administrator  
 


4 of 4 Field Maintenance 
Supervisor 


High School diploma or 
G.E.D. and six (6) years of 
related experience, 
including two (2) years of 
lead or supervisory 
experience are required. 
 
Licensing Requirements: 
-CA Driver’s License; 
based upon assignment, 
Class A, B and/or C 
license may be required. 
 


This is the supervisory level of the 
Field Maintenance series.  Incumbents 
supervise, assign, review and 
participate in the work of staff 
responsible for maintenance and 
operational activities within an 
assigned watershed or other field 
maintenance operation.   
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 







SANTA CLARA VALLEY WATER DISTRICT 
Draft Classification Structure 


August 2008 
 


5 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
** All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
The Field Maintenance Supervisor is 
distinguished from other Maintenance 
classes by its focus on supervision of 
a group of employees performing 
field maintenance activities. 
 


Vegetation Program 
Standalone Class 


    


Vegetation Program 
Specialist I 
 
Vegetation Program 
Specialist II 


1 of 1 Vegetation Program 
Specialist 


High School diploma or 
G.E.D. and, based upon 
assignment, two (2) to 
four (4) years of related 
vegetation management 
or horticulture 
experience is required.   
 
Licensing Requirements: 
-CA Driver’s License 
Class C 
 


This is the entry/experienced through 
journey level of the Vegetation 
Program. Incumbents, based upon 
assignment, perform technical tasks 
associated with the collection and 
analysis of field data on soil, water, 
wildlife, and plant parameters 
necessary to meet monitoring 
requirements.  
 
Duties may include: evaluating 
maintenance practices and criteria of 
revegetation sites; evaluating 
vegetation control/maintenance 
needs for streams, dams, ponds, 
pipelines, canals and water treatment 
plants; recommending maintenance 
standards; and investigating and 
analyzing conditions that affect 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


successful vegetation control 
programs including pesticides as 
appropriate. 
 
The Vegetation Program Specialist  is 
distinguished from  classes in  
performance of specialized vegetation 
control and maintenance evaluation.  
 


 
 





		Job Family* 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Information Systems & 
Technology 


    


Information Systems 
Series 


    


Information Systems 
Analyst I 
Information Systems 
Analyst II 
GIS Systems Analyst I 
GIS Systems Analyst II 
Database Analyst 
Web Analyst 
 
 
 


1 of 3 Information Systems 
Associate  


Bachelor’s Degree in 
computer science, 
information systems or 
related field and, based 
upon assignment, up to 
three (3) years experience 
in related software 
applications, 
programming, analysis, 
database or website 
applications may be 
required. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the entry through experienced 
level of the Information Systems 
series. Incumbents perform duties, 
based upon assignment, on a portion 
of a major project or on multiple 
smaller projects such as:   
• Business systems applications and 


analysis;  
• Maintenance of databases 


including consolidation of 
conceptual, logical and physical 
models of data, and programming; 


• Development, installation, 
integration, documentation, 
testing, and maintenance of 
Geographic Information Systems 
(GIS) systems and database 
applications; and 


• Resolution of problems and the 
design and delivery of internet, 
intranet and related services 
including monitoring, assistance 
and training related to 
functionality, security and 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


integrity of services. 
 


The Information Systems Associate is 
distinguished from the Information 
Systems Analyst in that the latter may 
serve as leadworker and/or 
participate in highly technical 
database support activities. 
 


Information Systems 
Analyst III 
GIS Systems Analyst III 
Database Administrator 


2 of 3 Information Systems 
Analyst  


Bachelor’s Degree in 
computer science, 
information systems or 
related field and, based 
upon assignment, three 
(3) to four (4) years of 
experience in related 
software applications, 
programming and 
analysis, database 
administration or website 
development and 
maintenance. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the journey level of the 
Information Systems series. 
Incumbents perform the more 
difficult and responsible types of 
duties assigned to positions within 
this series including serving as a 
project manager in the design, 
development, and maintenance of 
significant District applications 
activities. Positions at this level may 
participate in highly technical 
activities in support of the District’s 
database systems but do not have 
final responsibility for database 
administration.   
 
Duties may include activities such as: 
installing and maintaining software 
for standard database management 
systems; establishing procedures for 







SANTA CLARA VALLEY WATER DISTRICT 
Draft Classification Structure 


August 2008 
 


3 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
** All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


database operation, control and 
recovery; monitoring database 
performance; and respond to system 
problems that may affect databases 
and other information systems; and 
performing GIS application 
development work and spatial 
analyses using multiple attributes.   
 
Incumbents may act as lead worker, 
making work assignments and 
determining completion of work.  
   
The Information Systems Analyst is 
distinguished from the Information 
Systems Analyst Principal by the 
latter’s focus on conduct of 
specialized projects in a 
management-assigned engineering or 
scientific or other program area. 
 


Engineering Systems 
Analyst 


3 of 3 Information Systems 
Analyst, Principal 


Bachelor’s Degree in 
computer science, 
information systems or 
related field and, based 
upon assignment, six (6) 
years of experience in 
related software 
applications, 


This is the advanced journey level of 
the Information Systems series.   
 
Incumbents may  plan, design and 
implement specialized information 
systems projects in an assigned 
engineering or scientific program area 
including: user consulting; technical 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


programming and 
information systems 
analysis.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


support for systems design and 
maintenance; project oversight; 
analysis of requests for system 
modifications; preparation of cost 
estimates and business case 
justifications for systems projects; 
and preparation of vendor 
solicitations and awards.  Projects are 
generally assigned by District 
management based upon a District 
mission-critical need for specialized 
systems and/or applications 
oversight.   
 
Based upon assignment incumbents 
may supervise staff performing a full 
range of supervisory duties including 
directing work, training and coaching, 
discipline, and performance 
evaluation.   
 
The Information Systems Analyst, 
Principal is distinguished from other 
Information Systems classes in the 
focus on advanced journey 
management designated special 
projects. 
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Job Family*  Level 
of 
Series 


Name of New Class 
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Qualifications** 


Distinguishing Characteristics 


Information 
Technology Series 


    


Information Systems 
Tech I  
Information Systems 
Tech II 
Audio-visual Specialist 
Telecommunications 
Specialist 
 
 


1 of 3 Information 
Technology  
Technician 


High School diploma or 
G.E.D. and 30 semester 
units of college level 
coursework in computer 
science or related field.  
Two years of experience 
related to area of 
assignment. 


 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the entry/experienced through 
journey level of the Information 
Technology series. Incumbents 
provide technical assistance in 
support of information systems and 
telecommunications equipment, 
hardware, and software including 
microcomputer system requirements, 
specification, installation, 
maintenance, and the upgrading of 
hardware and software for personal 
computers and peripheral equipment.   
 
Duties may include:  help desk 
support; monitoring of computer 
production; and audio-visual 
equipment support. 
 
The Information Technology 
Technician is distinguished from the 
Information Technology Technician, 
Senior by the former’s focus on user 
support activities and the latter’s 
focus on serving as leadworker 
and/or providing technical assistance 
for the most difficult District 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


technology issues. 
 


Senior Information Tech  
Senior 
Telecommunications 
Specialist 


2 of 3 Information 
Technology 
Technician, Senior 


High School diploma or 
G.E.D. and, based upon 
assignment, 30 semester 
units of college level 
coursework in computer 
science or related field, 
and three (3) years of 
related experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the advanced journey level of 
the Information Technology series. 
Incumbents provide technical 
assistance for the most difficult 
issues in support of, based upon 
assignment, information systems 
equipment, hardware, software, and 
telecommunications equipment, 
servers and related software.  
 
Some incumbents may act as lead 
worker, making work assignments 
and determining completion of work.   
The Information Technology Senior is 
distinguished from other Information 
Technology classes by its focus on 
the performance of difficult and 
specialized duties beyond that 
expected by journey level incumbents 
and/or serving as leadworker. 


Network Administrator 
Office Automation 
Administrator 
Technical Systems 
Administrator 
Telecommunications 


3 of 3 Information 
Technology  
Administrator 


Bachelor’s Degree in 
computer science, 
information systems or 
related field and four (4) 
years of experience in 
technology development 


This is the supervisory level of the 
Information Technology series.  
Incumbents, based upon assignment, 
plan, develop, implement and  
supervise administration of:  
mainframe systems including 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Administrator and administration. 
  
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


maintaining and upgrading operating 
systems; evaluating, recommending, 
and installing all hardware; and 
troubleshooting operating system 
problems;  local and wide-area 
networks; office automation support 
activities; and telecommunications 
infrastructure systems and services. 
Incumbents prepare budgets and 
coordinate work projects. 
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise.   
 
The Information Technology 
Administrator is distinguished from 
other classes within the series by the 
focus on supervision of information 
technology staff. 


 





		Job Family* 
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Job Family*  Level of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Laboratory Series 
 


    


Laboratory Technician 
Classification 


    


Laboratory Technician I 
& II 


1 of 1 Laboratory 
Technician 


High School diploma or 
G.E.D. and completion of 
20 semester units of college 
level coursework in biology 
or chemistry.   An 
Associate’s degree is 
preferred.  One (1) year of 
chemical, biological, or 
bacteriological laboratory 
experience is required. 
 
Licensing Requirements: 
-CA Driver’s License, Class 
C 


This stand-alone classification 
performs technical support and 
analytical duties within the laboratory 
or during research and studies.  Duties 
include:  collection, transportation, and 
analysis of samples; data entry and 
reporting of samples and testing 
results; maintenance of related 
equipment and supplies; assisting with 
procurement of supplies; stocking and 
verifying operations of safety 
equipment and stations; and 
preparation of media and sampling 
materials.  Assists professionals with 
testing activities, data management 
and lab and equipment maintenance. 


Scientist Classification 
Chemist I  
Chemist II 
Senior Chemist 
Microbiologist I  
Microbiologist II 
Senior Microbiologist 
 


This classification demonstrates a broadly defined classification for biological and chemistry related scientific 
professions.  The classification describes work that is typically considered FLSA exempt.   
 
The Laboratory occupational panel decided that specifically, the laboratory function is very interested in 
development and possible pilot group study of this broad classification of Scientist.  The panel also suggested 
that SCVWD may have other job titles and functions that may be appropriate to this classification.  Current 
job titles could include:  1) Chemist, 2) Microbiologist, and 3) Water Quality Specialist. 
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Job Family*  Level of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 


 Entry 
Section of 
Classification 
(first third of 
band.) 


Scientist Bachelor’s Degree in 
chemistry, microbiology, 
biology, environmental 
science or related scientific 
field.  One (1) year of 
related laboratory or 
research experience is 
required. 
 
Licensing Requirements: 
-CA Driver’s License, Class 
C 
 


This level encompasses the 
entry/learning and lowest level of 
professional work in this classification.   
Incumbents typically work under 
regular supervision and work is 
consistently reviewed for errors and 
methodology/process review.  
Incumbents perform duties and 
activities under direct to general 
supervision depending on the duties 
performed.  Duties include:  performing 
and interpreting a variety of routine 
testing; conducting research; drawing 
conclusions; and writing small reports 
and/or contributing to large studies; 
performing data entry and compilation 
and file maintenance; and performing 
field observation and making field 
notes.  
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Job Family*  Level of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 Journey 
Section of 
Classification 
(second third 
of band.) 


Scientist Bachelor’s Degree in 
chemistry, microbiology, 
biology, environmental 
science or related scientific 
field.  Typically three to 
five (3 to 5) years of related 
laboratory or research 
experience are required. 
 
Licensing Requirements: 
-CA Driver’s License, Class 
C 
 


This level encompasses the journey and 
fully-functional professional work in 
this classification.   Incumbents are 
expected to perform the full range of 
work and independently perform 
duties.   Duties at this level may 
include:  performing, interpreting, and 
troubleshooting assigned testing; 
conducting and presenting research 
studies;   performing quality control 
review of testing and data; acting as 
primary analyst of specific testing, 
research or functions; responding to 
questions and inquiries from other 
departments and external 
organizations and parties; and 
providing oversight of field studies.  
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Job Family*  Level of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 Senior 
Section of 
Classification 
(top third of 
band.) 


Scientist Bachelor’s Degree in 
chemistry, microbiology, 
biology, environmental 
science or related scientific 
field.  Typically six to eight 
(6 to 8) years of related 
laboratory or research 
experience are required. 
 
Licensing Requirements: 
-CA Driver’s License, Class 
C 
 


This is the advanced journey level 
classification in the series.  Incumbents 
in this level are typically leadworkers 
and/or technical resources for a 
specialized function. Incumbents may 
act as a leadworker to other employees 
including assigning, directing, and 
reviewing work, training employees, 
and evaluating technical performance 
of other employees.  Additional duties 
include:  establishing and maintaining 
quality control standards and 
analytical methodology; performing the 
most difficult and complex analysis and 
research; and monitoring area/function 
purchases and expenses.   Incumbents 
typically are project managers of 
research studies and/or provide daily 
operational oversight of a small unit or 
function. 
  


Laboratory Scientist 
Series 


This is an alternative series to the broad banded classification shown above.  


Chemist I  
Chemist II 
Microbiologist I  
Microbiologist II 
 


1 of 2 Laboratory Scientist Bachelor’s Degree in 
chemistry, microbiology, or 
related scientific field.  One 
(1) years of related 
laboratory or research 
experience is required.


This level encompasses the entry to 
journey level classification in the 
series.  Incumbents perform duties and 
activities under direct to general 
supervision depending on the duties 
performed.  Duties include:  performing 
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Job Family*  Level of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
Licensing Requirements: 
-CA Driver’s License, Class 
C 
 


and interpreting a variety of routine 
and complex tests; performing quality 
control review of testing and data; 
acting as primary analyst of specific 
testing or functions; and responding to 
questions and inquiries from other 
departments and external 
organizations and parties. 
  


Senior Chemist 
Senior Microbiologist  
 


2 of 2 Laboratory Scientist, 
Senior 


Bachelor’s Degree in 
chemistry, microbiology, or 
related scientific field.  
Three (3) years of related 
laboratory or research 
experience is required. 
 
Licensing Requirements: 
-CA Driver’s License, Class 
C 
 


This is the leadworker and advanced 
journey level classification in the 
series.   
Incumbents act as a leadworker to 
other employees including assigning, 
directing, and reviewing work, training 
employees, and evaluating technical 
performance of other employees.  
Additional duties include:  establishing 
and maintaining quality control 
standards and analytical methodology; 
performing the most difficult and 
complex analysis and research; and 
assisting with monitoring area 
purchases and expenses.  Incumbents 
may act as project managers of 
research studies and/or provide daily 
operational oversight of a small unit or 
function. 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Management Support  
 


 


Management Support 
Series 


The Management Support Series consolidates the current functions labeled as part of the 
management analysis, project management and project support series, as well as other 
management support activities and recognizes “project management” as a skill involved with many 
of the organization’s occupations rather than as a specific job.  The series further recognizes the 
duality of management support for the underlying processes of the organization as well as for 
designated programs and projects. 
 
The occupational panel addressing technical project management felt that the current Project 
Manager job title was not necessary because the routine project manager functions were already 
being completed in the current jobs either as a full-scope project manager or as an employee 
conducting a subset of or specified tasks within project manager duties.  It is recommended that 
Project Manager job title be eliminated and assumes that project management duties can/should be 
performed as a specified task within the base classification/technical job title. The occupational 
panel participants felt strongly that the “Senior Project Manager” duties are at a level higher than 
“senior” duties in the professional classifications. 
 
The management analysis and project support panels involved in this discussion were generally 
supportive of the consolidation but expressed concerns about titling.  In an effort to avoid confusion 
and move away from existing references to projects, programs, analysis and business 
administration, the class label of “management support” broadly identifies the set of activities.  It is 
expected that management would approve more externally usable “working titles” to identify the 
specific application of an individual’s management support activities. 


Project Assistant 
Accounting Tech 
HR Tech I 
HR Tech II 


1 of 4 Management 
Support Assistant 


High School diploma or 
G.E.D. and two (2) - three 
(3) years administrative 
support experience.  


The Management Support Assistant is 
the support staffing level of the series 
addressing organizational process 
and program support functions. 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Senior HR Tech 
Hydrologic Systems 
Analyst I 
Hydrologic Systems 
Analyst II 
Senior Hydrologic 
Systems Analyst 
Safety Technician 
Safety Specialist 
 
 
 


Based upon assignment, 
experience related to 
assigned process, project 
or program may be 
required. An Associate’s 
Degree or specified 
college credit hours in a 
related field may be 
preferred. 
 
Licensing Requirements: 
-None 
 


 
Incumbents are responsible for 
providing administrative process and 
project assistance in support of 
business administration program and 
process staff as assigned.   
 
Duties may include activities such as:  
providing support assistance in 
finance, safety, human resource and 
other process efforts; assisting in 
data and information collection for 
projects, programs and processes; 
and conducting customer service for 
internal and external process, project 
and program customers. 
 
The Management Support Assistant is 
distinguished from the Management 
Support Technician in that the former 
provides support staffing for 
programs, projects and processes 
while the latter addresses analysis 
support. 
 


Staff Analysts 
Industrial Hygienist I 
Project Coordinator 


2 of 4 Management 
Support Technician 


Bachelor’s Degree in 
business, engineering, 
public administration, 


The Management Support Technician 
is the program and process analysis 
staffing level of the series addressing 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
 


science, or a related field 
and one (1) year of 
related experience. 
 
Licensing Requirements: 
-CA Driver’s License may 
be required 
-Based upon assignment, 
project management 
certification may be 
required 
 


analysis staff functions associated 
with organizational processes and 
programs. 
 
Incumbents are responsible for 
providing assistance in analyses, 
studies, projects, research and related 
activities associated with capital and 
other projects, programs and 
processes.   
 
Duties may include activities such as:  
creating and monitoring project 
plans, budgets, expenditures, 
schedules, and measures; collecting 
and analyzing data; conducting 
research; and drafting project, 
program or process documentation 
and presentations. 
 
The Management Support Technician 
is distinguished from the 
Management Support Specialist in 
that the former provides support for 
the coordination and analysis of 
process, projects and programs where 
the latter has oversight responsibility 
for business process or 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


programs/projects or portions of 
such that impact less than the 
entirety of management-designated 
top tier processes or 
projects/programs. 
 


Management Analyst 
Project Manager 
Industrial Hygienist II 
 


3 of 4 Management 
Support Specialist 


Bachelor’s Degree in 
business, engineering, 
public administration, 
science, or a related field 
and two (2) to three (3) 
years of related 
experience in, based 
upon assignment, project 
or program management.   
 
Licensing Requirements: 
Based upon assignment, 
the following licenses or 
registrations may be 
required: 
-CA Driver’s License 
-CA Professional Engineer 
and/or other applicable 
professional licenses 
-Project management 
certification may be 
required 


The Management Support Specialist is 
the organizational process, project or 
program oversight, rather than 
ownership, level of the series 
addressing business processes or 
projects/programs or portions of 
business processes or 
projects/programs which impact a 
portion, rather than all of the 
organization’s management and 
employees and may address outside 
constituencies.   
 
Incumbents are responsible for 
executing, with direction, a business 
process or project/program or 
significant portions of a business 
process or project/program which 
impacts on an ongoing basis less than 
the management-designated top tier 
of processes, and projects/programs.  
Duties may include designated 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 
 


activities such as:  assisting with 
human resources, budget, program 
policies and procedures 
subprocesses; participating in 
portions of capital and operating 
projects planning and 
implementation; representing the 
District with outside constituencies 
including making presentations; and 
coordinating project, program or 
process budgets. 
 
Incumbents in this classification are 
those with ongoing assigned 
responsibilities for oversight of 
process, programs, and projects at 
this level as contrasted with episodic 
or occasional oversight assignments 
which may be conducted by other 
classes within the organization. 
 
Some incumbents may act as lead 
worker, making work assignments 
and determining completion of work.   
 
The Management Support Specialist is 
distinguished from the Management 
Support Principal in that the former 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


addresses the oversight of a portion 
of a program/project or process or 
that which impacts less than the 
management-designated top tier on 
an ongoing basis.  The Management 
Support Specialist is distinguished 
from the Management Support 
Technician in that the latter has 
analysis staffing rather than oversight 
responsibility for programs/projects 
and processes. 
 


Program Administrator 
Senior Project Manager 
Senior Management 
Analyst 
 
 
 


4 of 4 Management 
Support Principal 


Bachelor’s Degree in 
business, engineering, 
public administration, 
science, or a related field 
and five (5) to seven (7) 
years of related 
experience in, based 
upon assignment, project 
or program management.  
Incumbents must have 
reached the “senior” level 
within a related 
professional 
classification and served 
in that capacity for four 
(4) years.  Supervisory 


The Management Support 
Principal is the full 
organizational process or 
program/project owner level of 
the series. Incumbents address, 
based on assignment, the 
ownership of the:  


• Most significant mega- 
processes underlying the 
business administration of 
the organization requiring 
the greatest degree of 
independent judgment, as 
designated by management 
as top tier, which impact 
the whole organization 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


experience may be 
required. 
 
Licensing Requirements: 
Based upon assignment, 
the following licenses or 
registrations may be 
required: 
-CA Driver’s License 
-CA Professional Engineer 
and/or other applicable 
professional licenses 
-Project management 
certification may be 
required 
 


involving the entirety of 
management and 
employees and may 
address outside 
constituencies;  


• Projects and programs 
deemed top tier by 
management as the most 
complex, strategic, 
sensitive, and of highest 
risk to the organization 
requiring the greatest 
degree of independent 
judgment among all 
projects and programs 
developed to execute the 
mission of the 
organization. 


 
Incumbents are responsible for 
independently administering sizable 
and mission critical business 
processes or projects, or programs 
which require exercise of significant 
judgment and authority.  Incumbents 
in this classification are those with 
ongoing responsibilities for process, 
programs, and projects at this level of 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


significance as contrasted with 
episodic or occasional ownership 
assignments which may be conducted 
at the Management Support Specialist 
or other classes within the 
organization. 
 
Duties may include activities such as:  
managing the development, 
implementation and analysis of 
program or administrative process 
goals, objectives, policies, procedures 
and priorities; monitoring and 
evaluating the efficiency and 
effectiveness of program services and 
service delivery methods and 
procedures; organizing, planning and 
directing project teams addressing 
capital and operating projects; 
exercising project control including 
cost forecasting, variances, change 
management, scheduling and close-
out procedures and representing the 
District with outside constituencies 
including making presentations. 
 
Some incumbents may act as lead 
worker, making work assignments 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


and determining completion of work.  
Some incumbents may supervise 
nurses and other staff performing a 
full range of supervisory duties 
including directing work, training and 
coaching, discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
 
The Management Support 
Principal is distinguished from 
the Management Support 
Specialist in that the former 
addresses ownership of 
management-designated top tier 
business processes or 
project/programs that are 
organization-wide in impact on 
employees and management 
whereas the latter addresses 
portions or other processes or 
programs which impact less than 
the management-designated top 
tier.  


Management Support 
Standalone Classes 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Legal Analyst I 
Legal Analyst II 


1 of 1 Legal Analyst High School diploma or 
G.E.D. and, based upon 
assignment, three (3) - 
five (5) years paralegal, 
legal analysis or law 
office support.  Based 
upon assignment, a 
Bachelor’s Degree in a 
related field or 
completion of a paralegal 
program may be 
preferred. 
 
Licensing Requirements: 
-Paralegal certification 
may be required 
-CA Driver’s License may 
be required 
 


The Legal Analyst is a standalone 
experienced through journey 
class. Incumbents perform legal 
administrative and 
organizational support functions 
pertaining to legal matters for 
the District.   
 
Duties may include legal 
research, internal litigation 
support, case status monitoring 
and budgeting, and 
administrative office 
management.   
 
The Legal Analyst is 
distinguished from other classes 
by the focus on performing 
management and legal support 
functions and research. 


Librarian 1 of 1 Librarian Master’s Degree in library 
science or a related field, 
and two (2) years of 
professional library 
experience or four (4) 
years of paraprofessional 
related experience.   
 


The Librarian is a standalone class.   
Incumbents oversee the operations of 
the District library and processing of 
central files.   
 
Duties include maintaining 
collections of District reports, 
textbooks, reference books, journals 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Licensing Requirements: 
-CA Driver’s License may 
be required 
 


and electronic reference materials; 
assisting District staff and the public 
in locating requested information; 
and organizing the operational 
activities for the Dristrict’s central 
library and central files. 
 
The Librarian is distinguished from 
other classes by the focus on 
maintaining the Districts central 
library and files. 
 


 





		Job Family* 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


Natural Resources 
Series 
 


This series embodies a dual career approach where an incumbent can progress through the series 
addressing leadership roles such as leadworker at the senior level and supervisor at the principal 
level or through serving as a dedicated technical resource at the senior level or subject matter 
expert at the principal level.  


Biologist I 
Biologist II 
Water Quality Specialist 
I 
Water Quality Specialist 
II 
Environmental Planner I 
Environmental Planner II 
Water Conservation  
Specialist I 
Water Conservation 
Specialist II 


1 of 3 Natural Resources 
Specialist  


Bachelor’s Degree in 
environmental science, 
natural sciences, ecology 
or related field and, 
based upon assignment, 
two (2) to three (3) years 
experience in a directly 
related field. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 


 


This is the entry/experienced through 
the journey level of the Natural 
Resources series.  Incumbents 
perform duties such as evaluating the 
impact of District projects and 
programs on natural resources; 
developing and implementing 
mitigation and monitoring plans and 
programs; and preparing and 
negotiating agreements and permits 
required by outside agencies. 
 
Based upon assignment, duties may 
include performing biological 
preconstruction surveys, wildlife and 
fish relocation and monitoring of 
sensitive species during construction, 
ensuring compliance with applicable 
federal, state and other biologic 
regulations, and assessing impact of 
various District initiatives on 
biological resources; collecting data 
and analyzing environmental 
conditions which may result from 
District initiatives to minimize 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


negative environmental and 
community impacts and obtain 
necessary environmental clearances 
and approvals for capital construction 
and operating projects; collecting and 
analyzing water quality data including 
validation, summary statistics 
development, hypothesis testing and 
variance analysis, water quality 
problem solving, and maintenance of 
water quality data and reporting; and 
assisting in the development, 
administration, and evaluation of the 
District’s water conservation 
programs, including new program 
development, collection and 
distribution of program information, 
preparation of reports and program 
evaluations, and coordination of 
related activities.  
 
The Natural Resources Specialist is 
distinguished from the Natural 
Resources Specialist, Senior in that 
the latter acts as leadworker or as a 
designated scientific/technical 
resource within an organizational 
function as assigned. 
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of 
Series 


Name of New Class 
Title 
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Distinguishing Characteristics 


Biologist III 
Senior Water Quality 
Specialist 
Senior Environmental 
Planner 
Senior Water 
Conservation Specialist 


2 of 3 Natural Resources 
Specialist, Senior 


Bachelor’s Degree in 
environmental science, 
natural sciences, ecology 
or related field and five 
(5) years of experience in 
a directly related field. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 


 


This is the advanced journey level 
class in the Natural Resources series 
and, as such, contains dual but 
equivalent senior level roles as a lead 
worker for professional staff and/or 
as an identified and dedicated 
technical resource within a 
professional discipline critical to the 
District’s mission. 
 
Some incumbents may act as lead 
worker, making work assignments 
and determining completion of work..   
Some incumbents serve as the 
dedicated technical resource within 
an organizational unit providing 
natural resources technical 
knowledge to other staff regarding a 
District-defined, unit-specific 
function including quality assurance 
responsibility for the unit.   
 
The Natural Resources Specialist, 
Senior is distinguished from the 
Natural Resources Specialist, Principal 
in that the latter serves as either a 
supervisor or as the designated 
subject matter expert for the District 
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of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


as assigned. 
 


Possibly some Senior 
Project Managers  


3 of 3 Natural Resources 
Specialist, Principal 


Bachelor’s Degree in 
environmental science, 
natural sciences, ecology 
or related field and seven 
(7) years of experience in 
a directly related field. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the advanced technical level 
class in the Natural Resources series 
and, as such, contains dual but 
equivalent principal level roles as a 
supervisor for professional staff 
and/or as the primary dedicated 
subject matter expert (SME) for the 
District in a recognized specialty 
area. 
Some incumbents may supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Some incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise.   
Some incumbents may act as the 
primary dedicated subject matter 
expert (SME) for the District in a 
recognized natural resources 
specialty area exercising authority for 
a District-identified mission critical 
function or program exercising 
quality assurance responsibility for 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


the District within the designated 
specialty area.  
 
The Natural Resources Specialist, 
Principal is distinguished from other 
classes by its focus on supervision of 
natural resources functions and/or 
serving as the District-wide 
designated technical/scientific 
subject matter expert. 
 


 





		Job Family* 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Plant Operations     
Systems Control Series No employees were present at this panel.  This series represents FLA’s review of the current job 


descriptions and PDQs. 
Systems Control 
Operator I 
Systems Control 
Operator II 
 
 


1 of 3 Systems Control 
Operator, Assistant  


High School diploma or 
G.E.D. and one (1) year 
of experience in working 
with water distribution 
systems. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the entry/experienced to 
journey level in the series.  
Incumbents perform systems 
control and monitoring functions to 
manage the flows of water to creeks, 
plants, lines, and reservoirs through 
the use of a SCADA system.  
Incumbents validate unusual 
readings and make 
recommendations for adjustment.  
 
Duties include: preparing related 
data and reports; writing work 
orders; and assisting maintenance 
personnel during repair, 
maintenance and normal operations.  
This level does not make 
unsupervised adjustments or 
system changes. 
 
The Systems Control Operator, 
Assistant is distinguished from the 
Systems Control Operator in that the 
former does not make unsupervised 
adjustments or system changes. 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Systems Control 
Operator III 


2 of 3 Systems Control 
Operator 


High School diploma or 
G.E.D. and three (3) years 
of experience in local 
and remote monitoring, 
operations, and control 
of multiple water storage 
and distribution systems 
and facilities. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the fully functional level of 
the series.   
Duties include: performing systems 
control and monitoring functions to 
manage the flows of water to creeks, 
plants, lines, and reservoirs through 
the use of a SCADA system;  making 
unsupervised changes as necessary;  
validating unusual reading and 
determining course of action; 
preparing related data and reports;  
writing work orders and assisting 
maintenance personnel during 
repair, maintenance and normal 
operations; and  training other 
employees on operations 
procedures and methods. 
 
The Systems Control Operator is 
distinguished from the Systems 
Control Operator Supervisor in that 
the latter serves in a supervisory 
capacity. 
 


Systems Control 
Supervisor 


3 of 3 Systems Control 
Supervisor 


High School diploma or 
G.E.D. and four (4) years 
of experience in local 
and remote monitoring, 
operations, and control 


This is the highest and supervisory 
level of the series.  Incumbents 
supervise staff including conducting 
performance evaluations, 
coordinating training; and 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


of multiple water storage 
and distribution systems 
and facilities including 
one (1) year of 
leadworker experience. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C may be required 


implementing hiring, discipline and 
termination procedures.    
 
Duties include:  assisting in the 
administration of the area budget; 
participating in the development 
and implementation of procedure 
and objectives; approving work 
orders; responding to critical 
situations; and preparing personnel, 
facilities, and work schedules. 
 
The Systems Control Supervisor is 
distinguished from other Systems 
Control classes in the focus on 
supervising systems control 
functions. 
 


Water Resources 
Technician Series 


No employees were present at this panel.  This series represents FLA’s review of the current job 
descriptions and PDQs. 


Water Resources 
Technician I  
Water Resources 
Technician II 


1 of 3 Water Resources 
Technician  


High School diploma or 
G.E.D. and one (1) year 
of experience in a labor 
or trades field; 
experience in water 
distribution systems is 
preferred. 
 
Licensing 


This is the entry/experienced to 
journey level of the series.  
Incumbents perform field 
maintenance and inspection duties 
of water distribution systems.    
 
Duties include:  operating valves, 
pumps, canals, gates, etc.; reading 
and interpreting gauges, meters, 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Requirements: 
-CA Driver’s License, 
Class C 


and monitoring devices; monitoring 
and inspecting equipment and 
facilities; and preparing and 
maintaining records, maps and 
related documents. 
 
The Water Resources Technician is 
distinguished from the Water 
Resources Technician, Senior in that 
the latter serves as leadworker. 
  


Senior Water Resources 
Technician 


2 of 3 Water Resources 
Technician, Senior 


High School diploma or 
G.E.D. and four (4) years 
of experience of water 
distribution field 
maintenance or 
operations. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C 
 


This is the leadworker and advanced 
level of the series.   
 
In addition to other duties, 
incumbents review and verify data; 
ensure adherence to operating 
procedure; and prepare summary 
reports.  
 
Incumbents act as lead worker, 
making work assignments and 
determining completion of work.   
 
The Water Resources Technician, 
Senior is distinguished from Water 
Resources Supervisor in that the 
latter serves in a supervisory 
capacity. 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 


Water Resources 
Supervisor 


3 of 3 Water Resources 
Supervisor 


High School diploma or 
G.E.D. and six (6) years 
of experience of water 
distribution field 
maintenance or 
operations including two 
(2) years as a 
leadworker. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C 


This is the highest and supervisory 
level of the series.   
 
Duties include:  assisting in the 
administration of the area budget; 
participating in the development 
and implementation of procedure 
and objectives; approving work 
orders; responding to critical 
situations; and preparing personnel, 
facilities, and work schedules. 
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including 
directing work, training and 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


coaching, discipline, and 
performance evaluation.  
Incumbents may be working 
supervisors and as such may be 
responsible for performing the same 
duties as those they supervise.   
 
The Water Resources Supervisor is 
distinguished from the Water 
Resources Technician, Senior in that 
the former supervises water 
resources technical functions. 
 


Water Treatment Plant 
Operator  Series 


Employees represented and developed this series during the occupational panel process. 


Assistant Water Plant 
Operator I  
Assistant Water Plant 
Operator II 
Assistant Water Plant 
Operator III 


1 of 3 Water Treatment 
Plant Operator, 
Assistant 


High School diploma or 
G.E.D., supplemented by 
additional coursework in 
mathematics and 
chemistry. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C 
-Must obtain a CA Grade 


This is the assistant shift operator 
level within the series.  Incumbents 
perform a variety of plant 
operations and maintenance up to 
and including journey level plant 
operator duties under the direction 
of the operator in charge of the 
shift.   
 
Duties include:  performing routine 
water sampling and testing; reading 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


II (T2) Water Treatment 
Operator Certificate 
within 24 months of 
appointment to this 
classification 
-Must obtain a CA Grade 
III (T2) Water Treatment 
Operator Certificate 
within 36 months of 
obtaining the T2 
certification. 
 


meters, gauges, dials, etc.; operating 
and adjusting plant equipment and 
processes under direct supervision;  
performing routine plant cleaning 
such as backwashing filters, and 
operating sludge equipment; 
accepting chemical delivery; and 
compiling data and maintains daily 
records.   
 
The Water Treatment Plant Operator, 
Assistant is distinguished from 
Water Treatment Plant Operator in 
that the latter serves as the shift 
operator in charge. 
 


Water Plant Operator III 2 of 3 Water Treatment 
Plant Operator 


High School diploma or 
G.E.D., and two (2) years 
of water plant operations 
experience which 
satisfies the CA State 
requirement for a T3 
Water Treatment 
Operator Certification 
and one (1) year of 
experience as a T2 plant 
operator. Additional 
education may 
substitute for the above 


This is the shift operator in charge 
level within the series.  Incumbents 
perform the full range of plant 
operations and maintenance duties 
as the operator-in-charge on shift 
and oversee the work of the 
assistant operator.   
 
In addition to the duties described 
in the previous level, incumbents 
perform duties such as: monitoring 
of SCADA and testing activities; 
making process control 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


experience. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C 
-Possession of a CA 
Grade III (T3) Water 
Treatment Facility 
Operator Certificate  
 


adjustments; controlling the inflow 
and outflow of water; ensuring 
routine maintenance activities are 
scheduled and completed; and 
acting as a first responder during 
emergency situations. 
 
The Water Treatment Plant Operator 
is distinguished from the Water 
Treatment Plant Supervisor in that 
the latter serves in a supervisory 
capacity. 
    


Water Plant Supervisor 
IV 
Water Plant Supervisor 
V  


3 of 3 Water Treatment 
Plant Supervisor 


High School diploma or 
G.E.D. and four (4) years 
of water plant operations 
experience including two 
(2) years of leadworker/ 
operator in charge 
experience. 
 
Licensing 
Requirements: 
-CA Driver’s License, 
Class C 
-Possession of a CA 
Grade IV (T4) or Grade V 
(T5) Water Treatment 
Facility Operator 


This is the highest and supervisory 
level of the series.   
 
Duties include:  assisting in the 
administration of the area budget 
and coordinating purchases; 
participating in the development 
and implementation of procedure 
and objectives; approving work 
orders; responding to critical 
situations; approving process 
control changes; and acting as a 
liaison to other departments and 
external organizations and agencies. 
 
Incumbents supervise staff 
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Job Family*  Level of 
Series 


Name of New 
Class Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Certificate.  Incumbent 
must obtain a Grade V 
(T5) within one (1) year 
of appointment as 
supervisor. 


performing a full range of 
supervisory duties including 
directing work, training and 
coaching, discipline, and 
performance evaluation.  
Incumbents may be working 
supervisors and as such may be 
responsible for performing the same 
duties as those they supervise.   
 
The Water Treatment Plant 
Supervisor is distinguished from the 
Water Treatment Plant Operator in 
that the former supervises water 
treatment activities. 
 


 





		Job Family* 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Purchasing & Inventory 
Control 


    


Purchasing Series 
 


    


Purchasing Tech I 
Purchasing Tech II 
  
 


1 of 4 Purchasing 
Technician   


High School diploma or 
G.E.D. and, based upon 
assignment, two (2) to 
three (3) years of directly 
related office experience 
which may be required to  
include knowledge of 
basic purchasing 
procedures and practices 
and  technical purchasing 
support experience.   


  
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 
 


This is the entry/experienced through 
the journey level of the Purchasing 
series.  Incumbents provide 
administrative support for purchasing 
activities and functions for the 
District with increased independence 
upon training, requiring only 
occasional instruction or assistance 
as new or unusual situations arise.  
 
Duties may include: compiling and 
preparing historical, periodic, and 
special files regarding maintenance of 
equipment and supplying vendors; 
maintaining records of expenditures 
for special projects; preparing reports 
of materials received for payment and 
processing year-end accounting 
reports; receiving materials and items 
ordered; auditing packing lists; 
verifying completeness of 
information and accuracy of 
calculations; sorting and routing 
materials to appropriate staff; and 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


shipping items for repair or 
replacement. 
 
The Purchasing Technician is 
distinguished from the Purchasing 
Technician, Senior in that the 
Purchasing Technician, Senior 
functions as a leadworker and/or 
performs the most specialized duties 
assigned to the series. 
 


Procurement Specialist 
Senior Purchasing Tech 


2 of 4 Purchasing 
Technician, Senior 


High School diploma or 
G.E.D. and, based upon 
assignment, three (3) to 
four (4) years of 
purchasing related 
experience.  An 
Associate’s Degree in a 
related field is preferred.   


  
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 
 
 


This is the advanced journey level 
technician class in the Purchasing 
series.  Incumbents lead, oversee and 
participate in the more specialized 
work, beyond the journey level, of 
providing support for District 
purchasing activities.  
 
Duties include:  performing duties 
related to the selection and control of 
District equipment, fleet vehicles, 
related materials and contract 
services including the maintenance of 
purchasing databases and preparation 
of bid specs, cost and other reports;  
performing duties related to buyer 
assistance requiring minimal buyer 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


oversight such as preparing and 
processing documents to initiate or 
renew agreements for services such 
as maintenance, leasing and rental. 
 
Incumbents act as lead worker, 
making work assignments and 
determining completion of work.   
 
The Purchasing Technician, Senior is 
distinguished from other Purchasing 
Technician classes within the series 
by the focus on serving as 
leadworker.   
 


Buyer I 
Buyer II 
 


3 of 4 Buyer  Bachelor’s Degree in 
business or related field 
with coursework in 
purchasing and two (2) 
years of purchasing 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the entry/experienced through 
the journey level of the professional 
Purchasing series. Incumbents 
perform a variety of duties involved 
in the procurement of materials, 
supplies, services and equipment for 
District departments and operations.   
 
Duties may include:  making routine 
purchases; identifying supply needs; 
consulting with suppliers and other 
sources to fulfill supply needs; 
compiling necessary quotations; 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


assisting in formulating 
specifications; and preparing draft 
requests for proposals, bids and other 
documents related to the purchase of 
supplies, equipment, services and 
materials. 
 
The Buyer is distinguished from the 
Buyer, Senior in that the Buyer’s focus 
is on the full range of tasks assigned 
within the series performed with 
supervision.  
 


Senior Buyer 4 of 4 Buyer, Senior Bachelor’s Degree in 
business or related field 
with coursework in 
purchasing and four (4) 
years of purchasing 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 
 


This is the advanced journey level of 
the Purchasing series. Incumbents 
lead, oversee and participate in the 
more complex and difficult work, 
beyond the journey level, including 
procurement of materials, supplies, 
services and equipment.   
 
Incumbents act as lead worker, 
making work assignments and 
determining completion of work.   
 
Duties may include: planning, 
directing, and reviewing incoming 
requisitions for compliance with 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


budget and signature authorization; 
reviewing open purchase orders and 
providing direction on departmental 
procedures; and preparing, 
negotiating, and administering 
contracts ensuring vendor 
compliance.  
 
The Buyer, Senior is distinguished 
from the Buyer by its focus on serving 
as lead- worker for professional level 
positions and on specialized 
procurement duties beyond that 
expected by journey level 
incumbents. 
 


Inventory Control 
Series 
 


    


Inventory Control Tech I 
Inventory Control Tech 
II 
 


1 of 2 Inventory Control 
Technician  


High School diploma or 
G.E.D. and one (1) to 
three (3) years of 
inventory control related 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C 


This is the entry to journey level of 
the Inventory Control series. 
Incumbents perform a range of 
inventory control functions.   
 
Duties include: receiving, sorting, and 
issuing materials, tools, supplies, 
parts, and equipment; operation of 
material handling equipment in the 







SANTA CLARA VALLEY WATER DISTRICT 
Draft Classification Structure 


August 2008 
 


6 *Represents examples of current classes aligned with proposed new classes. However, individuals are allocated to new 
classes based on JSF information.    
** All MQ’s are intended to have an equivalency phrase. 


 


Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 -Forklift certification 
 


loading and unloading of supplies 
and materials for shipment; delivery 
of materials to appropriate offices; 
and performance of other 
administrative support activities. 
 
The Inventory Control Technician  is 
distinguished from the Inventory 
Control Technician, Senior  in that the 
Inventory Control Technician’s focus 
is on the conduct of tasks with 
supervision whereas the Inventory 
Control Technician, Senior serves as a 
leadworker. 
 


Senior Inventory Control 
Tech 
 


2 of 2 Inventory Control 
Technician, Senior 


High School diploma or 
G.E.D. and four (4) years 
of inventory control 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C  
-Forklift certification 


 


This is the advanced journey level of 
the Inventory Control series. 
Incumbents lead, oversee and 
participate in the more responsible 
work, beyond the journey level, 
including receiving, sorting and 
issuing materials, tools, supplies, 
parts and equipment and serving as 
technical resource regarding the 
electronic capture of inventory 
documentation. 
 
Incumbents act as lead worker, 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


making work assignments and 
determining completion of work.   
 
The Inventory Control Technician, 
Senior is distinguished from the 
Inventory Control Technician by its 
focus on the performance of 
leadworker and specialized inventory 
control duties. 
 


 





		Job Family* 
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Trades and 
Maintenance Classes 


    


Apprentice Stand-Alone 
Classification  


    


Industrial Electrician I 
Control Systems Tech I 
Plant Maintenance 
Mechanic I 
Building Maintenance 
Tech I 
Water Measurement 
Tech I 
Corrosion Control Tech I 
Equipment Mechanic I 
Welder I 
Carpenter I 
Industrial Painter I 
 
 
 
 
 


1 of 1 Trades  and 
Maintenance 
Apprentice 


High School diploma or 
G.E.D.   No specific 
experience is required.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
  


This is the entry and apprentice level 
of this series. This classification is 
utilized for all functions that include 
an apprenticeship program as its 
training program.  Incumbents work 
under the direct supervision of a 
journey level worker, learning and 
performing all duties of the trade.   
 
Duties may include; procuring and 
setting up equipment, materials and 
tools; assisting the journey level 
employee with work activities; and 
cleaning work site.  Incumbents may 
also participate in a formal course of 
study as a requirement of the job.  At 
the conclusion of the apprenticeship 
period, it is expected that the 
incumbents will obtain journey-level 
competency. 
 
The Trades and Maintenance 
Apprentice is distinguished from 
other trades classes by its focus on 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


providing a training opportunity for 
trades’ workers to obtain journey-
level certification. 
 


Industrial Electrician 
Series 


    


Industrial Electrician II 1 of 3 Industrial Electrician High School diploma or 
G.E.D. and four (4) years 
of directly related 
electrician experience.  
Completion of a formal 
apprenticeship program. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
-Possession of a valid  CA 
journey level electrician 
certificate/license  
 


This is the journey and fully 
functional level within the Industrial 
Electrician series.  Incumbents 
perform, upon attaining journey level 
competence, all work duties with 
minimal supervision and may assume 
lead responsibilities in the absence of 
a lead worker.  
 
Incumbents, perform duties such as 
skilled maintenance, installation, 
inspection, testing, troubleshooting, 
and repair of electrical equipment 
and systems found in water 
treatment and distribution, 
hydroelectric generation, and related 
administrative facilities. 
 
The Industrial Electrician is 
distinguished from the Industrial 
Electrician, Senior by the former’s 
focus on performing technical duties 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 
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Qualifications** 


Distinguishing Characteristics 


with occasional instruction or 
assistance at the full journey level 
compared with the advanced journey 
level and lead worker performance of 
the Industrial Electrician, Senior. 
 


Senior Industrial 
Electrician 
 


2 of 3 Industrial 
Electrician, Senior 


High School diploma or 
G.E.D. and, five (5) years 
of directly related 
experience.  Completion 
of a formal 
apprenticeship program.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
- Possession of a valid  
CA journey level 
electrician 
certificate/license  
 


This is the advanced journey level of 
the Industrial Electrician series.  
Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as lead worker, 
making work assignments and 
determining completion of work.   
 
The Industrial Electrician, Senior is 
distinguished from the Industrial 
Electrician Supervisor in that the 
former functions as a leadworker and 
the latter functions as supervisor.  
 


Industrial Electrician 
Supervisor 


3 of 3 Industrial Electrician 
Supervisor 


High School diploma or 
G.E.D. supplemented by 
vocational Degree or 
related college 
coursework and five (5) 


This is the supervisory level of the 
Industrial Electrician series.  
Incumbents are responsible for 
supervising skilled level industrial 
electricians. The work emphasizes 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


years of specialized, 
journey-level electrician 
experience.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
based upon assignment. 
-Possession of a valid  CA 
journey level electrician 
certificate/license  
 


planning, scheduling, coordinating 
and organizing projects and work to 
ensure the optimum utilization of 
staff and resources at the assigned 
facility.  
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
  
The Industrial Electrician Supervisor 
is distinguished from other classes 
within the series by the focus on 
supervision. 
 


Control Systems Series 
 


    


Control Systems 
Technician  II 


1 of 3 Control Systems 
Technician 


High School diploma or 
G.E.D. and four (4) years 
of directly related 
electronics experience.  
 


This is the journey and fully 
functional level within the Control 
Systems series.  Incumbents perform 
all work duties with minimal 
supervision.  Incumbents design 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


improvements;  build modify, install, 
maintain, troubleshoot, repair, 
calibrate, inspect and test a variety of 
electronic, electro-mechanical, 
pneumatic, hydraulic, analytical, 
telemetric, supervisory control and 
data acquisition (SCADA), and analog 
and digital control devices and 
equipment found in water treatment 
and distribution operations.  
 
The Control System Technician is 
distinguished from the Control 
System Technician, Senior by the 
former’s focus on performing 
technical duties and compared with 
lead worker performance of the 
Control System Technician, Senior. 
 


Senior Control System 
Tech 
 


2 of 3 Control System 
Technician, Senior 


High School diploma or 
G.E.D. and, five (5) years 
of directly related 
electronics experience.   
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the advanced journey level of 
the Control System Technician series.  
Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as leadworker, making 
work assignments and determining 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


 completion of work.   
 
The Control System Technician, 
Senior is distinguished from the 
Control System Supervisor in that the 
former functions as a leadworker and 
the latter serves as a supervisor. 
 


Control System 
Technician Supervisor 
 


3 of 3 Control System 
Technician 
Supervisor 


High School diploma or 
G.E.D. and six (6) years of 
specialized, electronics 
experience directly 
related to assignment. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
based upon assignment. 
 
 


This is the supervisory level of the 
Control System Technician series.  
Incumbents are responsible for 
supervising skilled level industrial 
electricians and electronics 
technicians. The work emphasizes 
planning, scheduling, coordinating 
and organizing projects and work to 
ensure the optimum utilization of 
staff and resources at the assigned 
facility.  
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


same duties as those they supervise. 
 
The Control System Technician 
Supervisor is distinguished from 
other classes within the series by the 
focus on both oversight and technical 
supervision of a group of employees 
in the Control System Technician 
classes.    
 


Mechanical 
Maintenance Series 


    


Plant Maintenance  
Mechanic II 
 


1 of 3 Plant Maintenance 
Mechanic 


High School diploma or 
G.E.D. and four (4) years 
directly related industrial 
maintenance experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the journey and fully 
functional level within the 
Mechanical Maintenance series.  
Incumbents perform, upon attaining 
journey level competence, all work 
duties with minimal supervision.  
Incumbents perform skilled 
maintenance and repair functions on 
equipment in water treatment plants, 
pumping stations, and hydroelectric 
plants.   
 
Duties include: maintenance and 
repair of pumps, chemical feed 
equipment, valves, and related 
mechanical equipment and 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


components used for water treatment, 
storage, distribution, and flood 
control; keeping related records; and 
maintenance and repair of water 
conduits and equipment. 
 
The Plant Maintenance Mechanic is 
distinguished from the Plant 
Maintenance Mechanic, Senior by the 
former’s focus on performing 
technical duties at the full journey 
level compared with the advanced 
journey level and lead worker 
performance of the Plant Maintenance 
Mechanic, Senior.  
 


Senior Plant 
Maintenance Mechanic 
 


2 of 3 Plant Maintenance 
Mechanic, Senior 


High School diploma or 
G.E.D. and, five (5) years 
of directly related 
industrial maintenance 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the advanced journey level of 
the Mechanical Maintenance series.  
Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as lead worker, 
making work assignments and 
determining completion of work.  
  
The Plant Maintenance Mechanic, 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Senior is distinguished from the Plant 
Maintenance Mechanic Supervisor in 
that the former functions as a 
leadworker and the latter functions as 
a supervisor.  
 


Mechanical Maintenance 
Supervisor 
 


3 of 3 Plant Maintenance 
Mechanic Supervisor 


High School diploma or 
G.E.D. and, six (6) years 
of directly related 
industrial maintenance 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the supervisory level of the 
Mechanical Maintenance series.  
Incumbents are responsible for 
supervising skilled level industrial 
mechanics.   The work emphasizes 
planning, scheduling, coordinating 
and organizing projects and work to 
ensure the optimum utilization of 
staff and resources at the assigned 
facility.   
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
 
The Plant Maintenance Mechanic 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


Supervisor is distinguished from 
other classes within the series by the 
focus on supervision. 
 


Building              
Maintenance Series 


    


Building Maintenance  
Tech II 
 


1 of 3 Building 
Maintenance 
Technician 


High School diploma or 
G.E.D. and two (2) years 
of directly related 
building maintenance 
and/or trades experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the journey and fully 
functional level within the Building 
Maintenance series.  Incumbents 
perform, upon attaining journey level 
competence, all work duties with 
minimal supervision.  
Incumbents perform skilled and semi-
skilled duties in the maintenance and 
repair of District building and 
facilities including painting, 
carpentry, plumbing and electrical 
repairs.   
 
Duties include: fabricating and 
repairing various structural elements 
including doors and door frames, 
windows and window frames, 
partitions, paneling, trim, shelves, 
cabinets and counters; installing and 
configuring office setups; performing 
minor electrical and plumbing 
maintenance activities; and 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


estimating time and materials. 
 
The Building Maintenance Technician 
is distinguished from the Building 
Maintenance Technician, Senior by 
the former’s focus on performing 
technical duties at the full journey 
level compared with the advanced 
journey level and lead worker 
performance of the Building 
Maintenance Technician, Senior. 
  


Facilities Maintenance 
Administrator 
 


2 of 3 Building 
Maintenance 
Technician, Senior 


High School diploma or 
G.E.D. and, three (3) 
years of directly related 
building maintenance 
and/or trades experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the advanced journey level of 
the Building Maintenance series.  
Incumbents participate and lead in 
planning, coordinating, directing and 
performing activities and projects 
affecting the maintenance, alteration 
and repair to District facilities.   
 
Duties include administering various 
contracts providing maintenance and 
repair services to District facilities 
and serving as lead with staff 
involved in such projects.   
 
Incumbents act as leadworker, making 
work assignments and determining 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


completion of work.  
 
The Building Maintenance Technician, 
Senior is distinguished from the 
Building Maintenance Technician 
Supervisor in that the former 
functions as a lead worker compared 
with the full administrative 
supervision exercised by the Building 
Maintenance Supervisor.  
 


Building Maintenance 
Supervisor 
 


3 of 3 Building 
Maintenance 
Supervisor 


High School diploma or 
G.E.D. and, six (6) years 
of directly related 
building maintenance 
and/or trades experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the supervisory level of the 
Building Maintenance series.  
Incumbents are responsible for 
supervising skilled level staff.  The 
work emphasizes planning, 
scheduling, coordinating and 
organizing projects and work to 
ensure the optimum utilization of 
staff and resources at the assigned 
facility.   
 
Incumbents supervise staff 
performing a full range of 
supervisory duties including directing 
work, training and coaching, 
discipline, and performance 
evaluation.  Incumbents may be 
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Job Family*  Level 
of 
Series 


Name of New Class 
Title 


Minimum 
Qualifications** 


Distinguishing Characteristics 


working supervisors and as such may 
be responsible for performing the 
same duties as those they supervise. 
 
The Building Maintenance Supervisor 
is distinguished from other classes 
within the series by the focus on 
supervision. 
 


Water Measurement 
Technician Series 


    


Water Measurement 
Tech II  
Water Measurement 
Tech III 
 
 
 


1 of 2 Water Measurement 
Technician 


High School diploma or 
G.E.D. and, two (2) years 
directly related meter 
repair and maintenance 
experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
-Ability to successfully 
pass District technical 
test 
 


This is the journey and fully 
functional level within the Water 
Measurement Technician series.  
Incumbents perform, all work duties 
with minimal supervision.  
Incumbents support the District’s 
water measurement services program 
including installing, maintaining and 
repairing a variety of water meters 
and related equipment and facilities; 
performing field investigations or 
gathering data to validate water 
measurements;  and performing water 
meter testing, calibration, 
measurement, field surveillance and 
sampling. 
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of 
Series 


Name of New Class 
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Qualifications** 


Distinguishing Characteristics 


The Water Measurement Technician is 
distinguished from the Water 
Measurement Technician, Senior by 
the former’s focus on performing 
technical duties at the full journey 
level compared with the advanced 
journey level and leadworker 
performance of the Water 
Measurement Technician, Senior. 
 


Senior Water 
Measurement Tech  
 


2 of 2 Water Measurement 
Technician, Senior 


High School diploma or 
G.E.D. and, based upon 
assignment, four (4) 
years of directly related 
meter repair and 
maintenance experience.   
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 
 


This is the advanced journey level of 
the Water Measurement Technician 
series.  Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as leadworker, making 
work assignments and determining 
completion of work.  
 
The Water Measurement Technician, 
Senior is distinguished from the 
Water Measurement Technician in that 
the former functions as a lead worker.  
 


HVAC Mechanic Series 
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Series 
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Qualifications** 


Distinguishing Characteristics 


HVAC Mechanic 
 


1 of 2 HVAC Mechanic High School diploma or 
G.E.D. and four (4) years 
of directly related HVAC 
experience.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
- Possession of an EPA 
universal refrigerant 
card.  
 


This is the journey and fully 
functional level within the HVAC 
Mechanic series.  Incumbents 
perform all work duties with minimal 
supervision.  Incumbents maintain, 
install, inspect and repair heating, 
ventilation, air conditioning (HVAC) 
and refrigeration equipment found in 
water treatment, operations and 
office sites throughout the District. 
  
The HVAC Mechanic is distinguished 
from the HVAC Mechanic, Senior by 
the former’s focus on performing 
technical duties at the full journey 
level compared with the advanced 
journey level and leadworker 
performance of the HVAC Mechanic, 
Senior. 
 


Senior HVAC Mechanic. 
 


2 of 2 HVAC Mechanic, 
Senior 


High School diploma or 
G.E.D. and five (5) years 
of directly related HVAC 
experience.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 


This is the advanced journey level of 
the HVAC Mechanic series.  
Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as leadworker, making 
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of 
Series 


Name of New Class 
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Minimum 
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Distinguishing Characteristics 


- Possession of an EPA 
universal refrigerant 
card.  
 


work assignments and determining 
completion of work.  
 
The HVAC Mechanic, Senior is 
distinguished from the HVAC 
Mechanic in that the former functions 
as a leadworker. 
  


Corrosion Control 
Series 


    


Corrosion Control Tech 
II 
 


1 of 2 Corrosion Control 
Technician 


High School diploma or 
G.E.D. and three (3) years 
of directly related 
corrosion experience.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the journey and fully 
functional level within the Corrosion 
Control series.  Incumbents perform 
all work duties, upon attaining 
journey-level competence, with 
minimal supervision.  Incumbents 
perform technical duties in all phases 
of the District’s corrosion control 
program including office, field, 
laboratory and site work.   
 
Duties include installing, maintaining 
and adjusting cathodic protection 
systems to ensure proper level of 
operations; troubleshooting, 
maintaining, operating and repairing 
cathode protection systems; and 
installing and maintaining corrosion 
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of 
Series 


Name of New Class 
Title 
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Distinguishing Characteristics 


test stations. 
 
The Corrosion Control Technician is 
distinguished from the Corrosion 
Control Technician, Senior by the 
former’s focus on performing 
technical duties with at the full 
journey level compared with the 
advanced journey level and 
leadworker performance of the 
Corrosion Control Technician, Senior. 
 


Senior Corrosion 
Control Technician 
 


2 of 2 Corrosion Control 
Technician, Senior 


High School diploma or 
G.E.D. and three (3) years 
of directly related 
corrosion experience.  
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is the advanced journey level of 
the Corrosion Control series.  
Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as leadworker, making 
work assignments and determining 
completion of work.  
 
The Corrosion Control Technician, 
Senior is distinguished from the 
Corrosion Control Technician in that 
the former functions as a leadworker.  
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Minimum 
Qualifications** 
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Equipment  Mechanic 
Series 


    


Equipment Mechanic II 
Small Engine Mechanic 
 


1 of 2 Equipment Mechanic High School diploma or 
G.E.D. and based upon 
assignment, two (2) years 
directly related 
equipment repair and 
maintenance or small 
engine maintenance and 
repair experience.  Based 
upon assignment, 
additional vocational or 
college mechanic training 
may be required. 
 
Licensing Requirements: 
-Based upon assignment, 
CA Driver’s License Class 
C is required or Class A 
with endorsements may 
be  required within six (6) 
months of appointment 
 
 


This is the journey and fully 
functional level within the Equipment 
Mechanic series.  Incumbents 
perform, upon attaining journey level 
competence, all work duties with 
minimal supervision. Based upon 
assignment, incumbents perform 
semi-skilled and skilled preventive 
maintenance and repair of gasoline 
and diesel powered automotive, 
heavy/light construction vehicles, 
portable small engines and 
equipment, hand and power tools, 
and other power-driven equipment.   
 
The Equipment Mechanic is 
distinguished from the Equipment 
Mechanic, Senior by the former’s 
focus on performing technical duties 
at the full journey level compared 
with the advanced journey level and 
leadworker performance of the 
Equipment Mechanic, Senior. 
 


Senior Equipment 
Mechanic 


2 of 2 Equipment 
Mechanic, Senior 


High School diploma or 
G.E.D. and two (2) years 


This is the advanced journey level of 
the Equipment Mechanic series.  
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 directly related 
equipment repair and 
maintenance experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class A with required 
endorsements  
 
 


Incumbents perform difficult 
technical and mechanical work and 
provide lead direction and training to 
journey level staff.   
 
Incumbents act as leadworker, making 
work assignments and determining 
completion of work.  
 
The Equipment Mechanic, Senior is 
distinguished from the Equipment 
Mechanic in that the former functions 
as a leadworker.  
 


Trades and 
Maintenance Stand-
Alone Classes 


    


Welder II 
 


1 of 1 Welder High School diploma or 
G.E.D. and, two (2) years 
of directly related 
welding experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class B is required 
 


This is the journey and fully 
functional class. Incumbents 
perform, upon attaining journey level 
competence, all work duties with 
minimal supervision.  
Incumbents perform welding duties in 
support of District maintenance 
programs including use of electric 
arc, oxyacetylene and Mig and Tig 
welding equipment to install repair 
and fabricate parts for machinery, 
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equipment, pipelines and related 
fittings. 
 


Carpenter II 
 


1 of 1 Carpenter High School diploma or 
G.E.D. and, four (4) years 
of directly related 
carpentry experience. 
 
Licensing Requirements: 
-CA Driver’s License 


This is a journey and fully functional 
class. Incumbents perform all work 
duties with minimal supervision.  
Incumbents perform duties such as 
maintaining and repairing structures 
and facilities including treatment and 
pumping plants, office and shop 
areas, tanks, fences, and walkways; 
and fabricating and repairing 
structural elements including doors 
and door frames, windows and 
window frames, partitions, paneling, 
trim, shelves, cabinets, and counters. 
 


Industrial Painter II 1 of 1 Industrial Painter High School diploma or 
G.E.D. and four (4) years 
directly related industrial 
painting experience. 
 
Licensing Requirements: 
-CA Driver’s License, 
Class C may be required 
 


This is a journey and fully functional 
class. Incumbents perform all work 
duties with minimal supervision.  
Incumbents perform skilled painting 
tasks in the maintenance and upkeep 
of buildings, facilities, and 
equipment including preparing 
buildings, walls, and equipment for 
painting; scraping, blasting, and 
patch surfaces as needed; operating 
equipment necessary to pressure 
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wash, sand and water blast walls. 
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Job Family*  Level of 


Series 
Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


Unit Manager  OPTION:  The middle management class below is presented as a single class with the expectation of 
multiple pay zones to address the market differences involved across engineering & science, administrative, 
and operations middle managers.  The consolidated class presumes this to be the level in the organization 
where an individual serves as a working manager first and a specialist in their field second.  Optionally, a 
similar result can be achieved with three separate classes. However, the single class approach with differing 
MQs and pay zones creates a consistent view of this management level throughout the organization and 
may help to eliminate confusion regarding the definition of a unit manager versus other supervisory and 
management levels within the organization.


Administrative Unit 
Managers(16) 
Operations Unit Managers 
(8) 
Engineering & Science 
Unit Managers (11) 
 


1 of 1 Unit Manager Bachelor’s Degree in a field 
related to the unit of 
assignment and, based upon 
assignment, six (6) or more 
years experience in a field 
directly related to the unit 
of assignment including 
specific administrative, 
operational, engineering or 
science experience as well 
as a minimum of two (2) 
years of leadership (lead 
worker or supervisory) 
experience.  As assigned, 
related graduate degrees 
may be preferred. 
 
Licensing Requirements: 
-Based upon assignment to 
engineering units, CA 


The Unit Manager is a standalone class of 
middle managers throughout the 
organization.   
 
The Unit Manager is a broad consolidated 
class encompassing middle managers that 
have responsibility for the management 
of an organizational business unit.  Unit 
Managers make process decisions on 
behalf of the organization regarding the 
means for executing the goals established 
by the relevant unclassified officer, 
regulatory body or District governing 
body, subject to constraints imposed by 
available technology and resources.  Such 
process decisions provide context for the 
work to be accomplished by subordinates 
supervised within the unit. 
 
Incumbents are responsible for the 
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Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


Professional Engineer 
License may be required or 
preferred 
-Based upon assignment, 
additional assignment-
specific licenses or 
certifications may be 
required or preferred 
-Based upon assignment, 
CA Driver’s License may be 
required 


 


management of functions and budget 
associated with an assigned unit and the 
supervision of professional, technical and 
administrative support staff assigned to 
the unit. 
 
Based upon assignment, unit managers 
may administer units with engineering & 
science, operations, or administrative 
functions requiring differing levels of risk 
to the organization while providing for 
the across-the-board first level 
management necessary to execute the 
process and projects of the organization.  
 
Incumbents supervise staff including 
conducting performance evaluations, 
coordinating training; and implementing 
hiring, discipline and termination 
procedures.  
 
The Unit Manager is distinguished from 
Unclassified Officers by the Unit 
Manager’s exercise of process level 
instrumental decision-making contrasted 
with mission planning decision making at 
the Unclassified Officer level. 
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Job Family*  Level of 
Series 


Name of New Class 
Title


Minimum Qualifications** Distinguishing Characteristics


The Unit Manager is differentiated from 
unit-specific supervisors or principals in 
that the Unit Manager develops and 
oversees the administration of the unit’s 
budget.  
 
 


 





		Job Family* 



